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1. UENb

HacTosawwn Crangapt 6e3onacHomn
OeAaTenbHOCT, B TOM 4WCfe  CaHWUTapHO-
rurmeHmdeckon  6esonacHoctTM B Lensx
NPOTMBOAENCTBUA  PacrnpoOCTPaAHEHUIO  HOBOM
kopoHaBupycHon uHdekuun COVID-19 u nHbIx
WH(EKUUN B yCrnoBUAX NaHAEMUN sBnseTcd
JNIoKanbHbIM HopmaTtuBHbIM aktoM OO0 «TonoTa
MoTop», BBOAWUTCA B LENCTBME MNPUKA30M MO
KomMnaHMm wu orpaHn4yeH CpPOKOM OTMEHbI
OENCTBUS 3aKOHHBIX WM MOA3AKOHHbLIX aKTOB,
BBELleHHbIX B Aeucteue Ha tepputopun POD B
CBA3U C N3MEHUBLLENCA CaHuTapHo-
TMrMeHnYeCcKom n 3MNMAEMNONOTNYECKON
obctaHoBKON B P®D, M COAEPXUT OCHOBHbIE
TpeboBaHus, NpeabABNAEMbIE K:

e CaHUTapHOMY peXUMy W INYHON
rurneHe PaboTHUKOB;

e 0COBEHHOCTAM pEXUMOB JOCTYNa B
KomnaHwuio;

e  OpraHuMsaummu nuTaHus PaboTHUKOB;

e  CcaHuTapHoMN 0b6paboTke NOMELLEHWN;

e obecneveHnto PaboTHMKOB cpeacTBamm
3aLmThI

M  Opyrme  HeoGXoAMMble — MeponpusATus,
[eNCTByIoLLIME Ha TeppuTopun KomnaHuu.

1. PURPOSE

Safe operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic, is a local normative act of
OO0 “Toyota Motor”, brought into force by
company’s Order and confined to legal acts and
bylaws implemented in Russian Federation due to
changed sanitary and hygienic and epidemiologic
situation, and encapsulates the basic requirements
for:

e sanitary conditions and personal hygiene of
Employees;
e access restrictions to Company premises;

e catering service for Employees;
e workspace sanitary treatment;
¢ safety equipment distribution to Employees

and other necessary functions implemented on the
Company’s premises.

2. OBJIACTb PACMPOCTPAHEHUA

BbinonHeHue TpeboBaHui HacTosLero
CraHpapTta obsa3aTenbHo Ansa Bcex PaboTHUKOB
KoMnaHuu, topuamnyecknx u uanyeckux nuu,
OCYLLECTBMSOLMX CBOWO  AEATENbHOCTb  Ha
Tepputopun KomnaHum.

2. SCOPE

Compliance to Safe operation standard is
mandatory for all Employees of the Company, legal
and individual entities conducting business on
Company’s premises.

3. ONPEQENEHUA U COKPALLEHUA
TMP, KomnaHus - OOO «TownoTta MoTtop».

CraHpapT - ana uenen gaHHoro LOKyMeHTa
CtaHpapTt 6e3onacHon aoesATenbHOCTH, B TOM
uucne CaHUTapHO-TUTMEHNYECKOMN
6e3onacHOCTU B LeNsax MpoTUBOAENCTBUS
pacnpocTpaHeHUss HOBOW KOPOHaBUPYCHOW
nHdekunm COVID-19 u UHbIX MHpEeKUUn B
YyCNoBUSX NAaHAEMUN.

MoppaspgeneHna — AnNs  Uenen HacTosiWwero
Cranpapta - dunman OOO «Tomnorta MoTopy,
pacrnofioxeHHbln no agpecy: 196626, r.CaHkT-
MeTtepbypr, nocenok LWywapel, Codunckas
ynuua, gom 115, nut. «A», OOO «ToioTa
MoTop», pacnonoxeHHoe no agpecy: 141031
MockoBckasi obnacTb, r.o. MbiTuiim, n. Bewku,
Tep. TN3 AnTydbeBo, Np-4 ABTOMOOUIbHbLIN, CTP.
5A/1, o6bocobneHHoe noapasaeneHue

3. DEFINITIONS AND ABBREVIATIONS
TMR, Company — OOO “Toyota Motor”.

Standard - for purpose of this document Safe
operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19).

Units - for the purpose of this Standard - branch of
OO0 “Toyota Motor” located: 196626, Saint-
Petersburg, Shushary, Sofiyskaya street, 115, lit.A;
OO0 “Toyota Motor” located: 141031 Russia,
Moscow Region, Mytishchi City District, Vyoshki
Settlement, TPZ Altufyevo Territory, Avtomobilniy
Drive, Bldg. 5A/1; separate division in Novosibirsk.




B . HoBocmbupck.

PaGoTHUK - paGoTHUK KoMnaHuu, ¢ KOTopbiM
3aKJ1lo4YeH TpyOooBoi 4OroBop.

Employee - Company’s employee, based on Labor
agreement.

4. COOEPXAHUE
4.1 O6wme nonoxeHus

CtaHpapt 6e3onacHon [OeATenbHOCTM B TOM
ymncrne caHuTapHoO-TUrMeHn4Yeckon 6e3onacHoOCTU
B LENAX NPOTUBOAENCTBUS pacrnpoCTpaHeHus
HOBOW KOpOHaBUpYycHon uHgekumn COVID-19 u
WHbIX UHGEKUMA B YCNOBUSX  MaHOeMuin
onpepensiet " dukcupyet OCHOBHbIlE
TpeboBaHus, NPeabsABNAEMbIE K CaHUTApHOMY
pexumMy Ha TeppuTopunm KomnaHum v FIMYHON
rurneHe eé€ PaboOTHMKOB M BCex MoceTuTenen,
0COBEHHOCTAM pex1moB nocrtyna Ha
TeppuToputo KomnaHum, opraHu3auumu nutaHus
PaboTHUKOB, paboTHUKOB noapaaHbIX
OpraHu3sauum 1M noceTuTenen HaxoasLwmxcs Ha
Tepputopun KomnaHuu, caHntapHon obpaboTtke
nomMeLLeHun, obecneyeHnto PaboTHukoB
cpeacTBamMy 3alWThl M gpyrne Heobxogumble
MeponpuaTusi ansi NPOTUBOAENCTBUS
pacnpocTpaHeHnss  HOBOW  KOPOHaBUPYCHOW
nHdpekummn (COVID-19) u uHbIX nHdEKUMn B
YCINOBMAX NaHAEMUN.

O6wume pekoMmeHgauum No NpopmnakTuke HOBOWM
KOpOHaBUpYyCHOM NHpeKLMK (COVID-19)
pa3mMeLleHbl Ha ouLManbHOW CTpaHULUe canTa
®depepanbHon cnyxbbl No Hag3opy B cdepe
3awmThl NpaB noTpebuTtenen n 6naronony4yms

yernoeeka (panee -  PocnotpebHaa3zop)
https://rospotrebnadzor.ru/, Ha cante BcemupHon
OpraHuzauumu 30paBoxpaHeHns

https://www.who.int/ru.

4.2. CaHUTapHO-TUrMeHnM4yeckue TpebGoBaHus
M nopsigoK gonycka paboTHUKOB

4.2.1. MNpukasamu lpesmpgeHta OOO «Tonorta
MoTtop» w/vnu Oupektopa dunuana «TownoTta
MoTop» B CaHkT-lNeTepbypre onpegeneHsl:

- YNCNMEHHOCTb W nepeyeHb PaboTHMKOB
KomnaHum HenocpegcTBEHHO Y4acTBYHOLLMX B
TEXHOSOMMYECKMX " WHbIX npoweccax,
Heobxoaumbix pnsa obecneyeHnss 6Ge3onacHoOro
dYHKLNOHUPOBaHNS KomnaHuu " He
nognexawmx nepeBody Ha [UCTAHLMOHHBIN
(yOaneHHbIn) pexum paboThl;

- YNCNEHHOCTb W nepeyeHb PaboTHUKOB,
nognexaiwmx nepeBogy Ha [OUCTAHLMOHHBIN
(yOaneHHbIn) pexum paboThl;

- UYUCNEHHOCTb N nepeYvYeHb PaboTHukoB, B

4. CONTENT
4.1 General Conditions

Safe operation standard, including hygiene safety
measures to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic defines and imposes the
basic requirements for the sanitary conditions on
Company’s premises as well as personal hygiene of
its Employees and all guests, access restrictions to
Company premises, catering service for Employees,
contraction organizations and guests on the
Company’s premises, workspace sanitary treatment,
safety equipment distribution to Employees and
other necessary functions implemented on the
Company’s premises to counter the spread of a new
coronavirus infection (COVID-19) and other
infections in a pandemic.

Basic requirements to counter the spread of a new
coronavirus infection (COVID-19) are placed on the
official website of Federal Service for Surveillance
on Consumer Rights Protection and Wellbeing
(hereinafter referred to as - Rospotrebnadzor)
https://rospotrebnadzor.ru/, on the official website of
the World Health Organization
https://www.who.int/ru.

4.2. Sanitary and Hygienic Restrictions and
Access Order for Employees

4.2.1. By the order of OOO “Toyota Motor” President
and/or Executive Vice-President of the branch of
OOO "Toyota Motor” in Saint-Petersburg the
following was defined:

- headcount and list of Employees directly involved
in technical or other processes, crucial for
Company’s safe functioning exempt from remote
working conditions;

- headcount and list of Employees eligible for remote
working conditions;

- headcount and list of Employees eligible for legal



https://rospotrebnadzor.ru/
https://www.who.int/ru
https://rospotrebnadzor.ru/
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OTHOLLEHMM KOTOPbIX B COOTBETCTBUM C YKa3amm
Mpe3npgeHTa Poccuickon ®depnepaumu
YCTaHOBIEH pexum paboTbl Hepaboyero gHA C
COXpaHeHveM 3apaboTHoN nnaTbl.

4.2.2. PykoBoaocTtBoM KomnaHuu opraHu3oBaHa
cuctemHaa pabota no  MHOOPMUPOBAHUIO
paboOTHMKOB O pUCKax HOBOW KOPOHaBMPYCHOM
uHcpekumn COVID-19, mepax MHOuBMAYanbHON
nNpoduUNaKkTnKu, HeobxoaumMocCTur
CBOEBPEMEHHOr0 obpalleHns 3a MeanLMHCKON
NOMOLLLIO MpPY MOSABNEHNN MEPBbIX CUMMMNTOMOB
OoPBI.

4.2.3. [Ona PaboTHMKOB M noceTutenen Ha
OCHOBaHUM CyLLIECTBYIOLLIMX [OKYMEHTOB
pa3paboTaHbl M YKPENeHbl B MECTAX MacCOBOrO
npoxoaa, a Takxe B MecTax CKOMMEeHMs N MecTax
obuero nonb3oBaHNs Npasua NMMYHON FTMrneHbI,
npaBuna BXoAa W BbIXOAa U3 MOMELLEHUN.

Ybopka nomeLieHui
COOTBETCTBUM C MNPUHATBIMA B
cTaHgapTamu u (Unu) pernameHTamu.
MpaBuna M Mepbl NUYHOWN TUTMEHbI, BKIOYas
TpeboBaHNUs N0  MPUMEHEHW  cpenacTs
OOMNOJSTHUTENbHOW 3aLWnTbl (MEeAULMHCKUE MacKm
M np.) NpUMeHsiloTcs Ko Bcem PaboTHukam u
nocetutensam KomnaHuu.

ocyllecTBnseTca B
KomnaHum

4.2.4. TogrotoBka n obyyeHne PaboTHUKOB
KomnaHum  npaBunam  fIMYHOW  TUMMEHbI
NpoBOAUTCS  MOCPEACTBOM  MHOMOYpPOBHEBOW
cmcTeMbl MHOOPMUPOBAHWSA, UHCTPYKTUPOBAHUS
1 NPOBEPKM, B TOM YuCe:

¢ Ha nocrtax oxpaHbl Npy NPOXO4e Ha
TeppuToputo KoMmnaHmu;

e Ha Bxope B 3a4aHus/ nOMeLLeHNs
KomnaHuu (pecenLuH, OCHOBHOW NMpoXos,
Ha NPoOM3BOACTBO U CKNap, NoMeLleHus
pa3geBanok PaboTHUKOB);

e Ha tepputopun ctonoson (Yepes3
MOHUTOPbI U UHCbOpMaLUIO,
pa3MeLLeHHYI0 Ha CTeHaax);

e B 6puragHbIx 30Hax OTAbIXa;

¢ Yepes yTpeHHne bpuragHele cobpaHus
B NPOM3BOACTBEHHbIX LieXax, Ha CKnage
n oTgenax;

e Yepes MHCTpyKTaxwu (Lenesble,
BHEMNaHOBbIE, NEPUOANYECKME Ha
paboyem mecTe).

4.25. OnpepenexHve nosiBNEeHUA  NepBbIX
cumntomoB  OPBW pgoma wun  pearnpoBaHue
OOMXHO ObiTb MpoOM3BEAEHO HenocpeacTBEHHO
yTpOM B [eHb Bbixoga Ha paboTy corfacHo
npukasy (rpaduky). PaboTHUK AOMXeH OLeHUTb
COCTOsIHNE COOCTBEHHOIO 340POBbS, @ UMEHHO:

e  13MepuUTb TemnepaTypy (Hopma 36.6°C
+0,5),

holiday with pay

in accordance to Russian

Federation Presidential Decree.

4.2.2. Systematic notification solution set to inform
Employees about the risks of a new coronavirus
infection (COVID-19), personal preventive care, the
necessity of timely health encounter at the first signs
of cold/ influensa.

4.2.3.

For Employees and guests in accordance
with existing documents the personal
hygiene restrictions, entry and exit rules
have been formulated and put in entry and
exit points, as well as at large gatherings.

The workspace cleaning services are performed in
accordance with Company standards and (or)
requirements.

Rules and

restrictions for personal hygiene,

including the additional safety equipment (medical
face masks, etc.) are implemented for all Employees
and Company guests.

4.2.4. Employees personal

hygiene restriction

training is performed by a tier notification system,
briefing and inspection, including:

At security posts by the Company premises
entrances;

At Company’s entrance (Reception, main
Warehouse entrance, Employees locker
rooms);

and

At Canteen (through monitors

information stands);

At shift break area;
At shift morning assemblies in production
areas, warehouse and departments;

Through instructions (targeted, off-schedule,
periodic workplace).

4.2.5. An Employee must evaluate his/her health
condition in the morning at home before going to
work (according to working schedule), namely:

Measure temperature (36.6°C = 0,5 is the
norm);




e ybBepguTbcA B OTCYTCTBUU
— cnabocTu, ycrtanocTu;
— 3aTpYAHEHWUN ObIXaHus;
— Kawnga (cyxom unun ¢ HebonblmM
KOJNIMYECTBOM MOKPOTbI);
— n/ vnu 6onu B roprne.

4.2.5.1. B cnyyae, ecnu y PaboTHrka umetotcs
BCE UMW TONbKO HekoTopble cumntombl OPBU,
PaboTHMK 065a3aH:

e OCTaTbCH [OMA M Bbi3BaTb Bpaya
COrfacHoO AEVNCTBYIOLLMM NpaBunam u
npoteaypam;

e  COOOLLMTbL CBOEMY pPYKOBOAUTENO 06
N3MEHEHNN COCTOAHMA 300POBbS;

e CcaMOM30NMpoBaTbCs Ha cpok 14 gHen;

e 1o ucteyeHun 14 gHen n npu
otcytcTBum cumntomos OPBU no
COrnacoBaHuIO C pYKOBOAUTENEM
NpUCTYNUTbL K paboTe cornacHo
OENCTBYIOLLMM NprKasam n rpadnkam.

4.2.5.2. B cny4yae, ecnu y KOro-to u3 6nmskux
poacTtBeHHMKoB  PaboTHuka, C  koTopbIMU
NOANEPXMBAETCHA TECHbIN M NMOCTOAHHbLIN KOHTaKT
(coBMecTHOE NpoXuBaHue), BbISIBUNUCH
cumntombl OPBU (COVID 19 wunu ppyrux
MH(EKUMI B ycrnoBuax naHaemun), PaboTHuk
0bnA3aH:

e OCTaTbCA AOMa;

e  COO6OLWMTb CBOEMY pyKOBOOUTENIO 06
N3MEHEHNN NINYHbIX OOCTOATENLCTB;

e  CaMOW30MMPOBATbLCSA Ha CPOK 14 gHeNn.

4.2.5.3. B cnyyae, ecnu PaboTHuK HaxoauTcs B
30HE «BbICOKOro pucka» (nogn ot 60 net u
CTapwe W unM MMellmMe XpPOoHUYecKue
3aboneBaHus, yka3aHHble B COOTBETCTBYHLLUX
HOpMaTMBHbIX MpaBOBbIX akTax), PaboTHuk
06sa3aH:

e OCTaTbCA OOMa;

e  COOOLLMTb CBOEMY PYKOBOAUTENIO O
JNINYHBLIX 06CTOATENBLCTBAX;

e CamMoM30NMpoBaTbLCA A0 NONyYeHUs
oduumnansbHon MHopMaLIMn O CHATUU
OrpaHn4eHnin Ha nepenBuxeHne/
nepeMeLleHne rpaxnaH Ha
TEPPUTOPUAX PacrosfioXeHus
MopgpasgenexHnin KomnaHuu.

4.2.6. Tpouecc cnepoBaHuss PaboTHMKOB U3
Aoma Ha paboTy ons MUHMMN3aLUMK KOHTaKTOB C
OpyrMMu NogbMU M B LLENAX NpoTUBOLENCTBUSA
pacrnpocTpaHeHNto Ha TEPPUTOPUSIX
pacnonoxeHus [logpasgeneHun  KomnaHum
HOBOW KOpOHaBUpycHow uHgekumn COVID-19 u
WHbIX UHGEKUMA B YCNOBUSX  MaHOeMWi
OCYLLECTBMAETCA TOMbKO C WCMOSIb30BAHWEM
JINYHOTO UMM KOPNOpPaTUBHOIO aBTOTpaHCMopTa

e Confirm lack of the following symptoms:
— fatigue, atonia;
— respiratory affection;
— cough (dry or with a little moist);

— and / or sore throat.

4.2.5.1. In case of cold/ influensa symptoms, the
Employee must:

e Stay at home and ask for medical
assistance in accordance with rules and
regulations in force;

e Contact supervisor and inform them of
health conditions change;

¢ Self-isolate during 14 days;

e after 14 days and without cold/ influensa
symptoms come back to work in
accordance with the shifts and orders in
force upon receiving supervisor’s
confirmation.

4.2.5.2. In case of cold/ influensa (or COVID 19 or
infections in a pandemic) symptoms confirmation for
any close relatives in close contact with Employee

(co-residence), the Employee must:

e Stay at home;

e Contact supervisor and inform them of

health conditions change;
e Self-isolate during 14 days.

4.2.53.

In case the Employee is identified as being

in a "high risk" group (people over 60 years and who
have chronic diseases, mentioned in corresponding

normative legal decrees), Employee must:

e Stay at home;

e Contact supervisor and inform them of
personal circumstances;

e Self-isolate until the restrictions on
movement/transportation on  Company

Units premises are lifted.

4.2.6. Employees commute process in order to
minimize contact with other people and to counter
the spread of a new coronavirus infection (COVID-
19) and other infections in a pandemic on Company
Units premises is restricted to personal or corporate

transport only
Company’s documents).

(in accordance with normative




(B COOTBETCTBUMN C D,GVICTBYIOLLI,I/IMI/I
HOPMAaTUBHbIMN OOKYMEHTaMU KOMI'IaHVII/I).

426.1. B cnyyae, ecnn y PabotHuka
OTCYTCTBYET NINYHbIA @aBTOTPAHCNOPT MK NINYHOE
aBTOTPAHCMOPTHOE CPEeACTBO He UCMpaBHO,
PaboTHuK 0653aH:

e  BbI3BaTb TAKCK COrMacHo
OEeNCTBYIOLLEN TPaHCMOPTHON
nonutnke Komnaxuu.

e  1CMONb30BaTb aBTOMOOUIb
TaKCcu TONbKO AnS
nepemMeLleHns U3 aoma Ha
paboTy n obpaTHO npwu
HaX0XAEeHNN B CarioHe ToNbKO
2-x yenosek (Bogutenb+
PaboTHMK);

e 1cCMofb30BaTb B NpoLecce
Noe3aKn MELULMHCKYHO MacKy U
nepyaTtku, Nosly4YeHHbIE Ha
TeppuTtopun KomnaHum ot
COTPYOHUKA OXpaHbl W/ nnm ot
pykoBoauTens / ctapLiero
CMEHbI;

e  1CMofb30BaTb TONbKO 3agHee
cnaeHbe, pacnonarasicb Kak
MOXHO Aarbllie OT BoguTensun
HaJeB MacKy v nepyaTku 4o
nocaaku B aBTOMOOUIb;

e 0b6paboTaTb pyKu aHTUCEMTUKOM
no NpuobbLITUN B NYHKT
Ha3Ha4YeHus.

4.2.7. Tpubbitne Ha TeppuToputo KomnaHum n
NPOXOA Yepe3 KOHTPOSIbHO-NMPOMNYCKHbIE MYHKTHI
OCYLLECTBMAETCA B CTPOrOM COOTBETCTBUM C
HOpMaTMBHbIMW JOKyMeHTamu KomnaHum no
KOHTPOSIbHO-MPOMYCKHOMY n
BHYTpeobbekTOBOMY pexmmy KomnaHuu.

B uenax npoTMBOAENCTBMS pacnpocTpaHeHust
HOBOW KOpOHaBUpycHon uHekumn COVID-19 u
WHbIX UHGEKUMA B YCNOBUSX  MaHOeMuin
npubbITUE Ha TeppuTopuio KomMnaHum 1 npoxoa,
yepes KOHTPOJSIbHO-MPONYCKHbIE NYHKTbI
OOMOSHAETCA  CneaylwmMm  TMIMEHNYECKUMHA
TpeboBaHNSIMU, @ UMEHHO:

e PaboTHUK no npubbiTun Ha
KOHTPOSbHO-NPOMYCKHOW MyHKT
NpoxoanT TEPMOMETPUYECKUIA
KOHTpPOMb (M3MepeHne
TemnepaTypbl) U NpeabsasnseT
PaboTHuky cnyxo6sbl
H6e3onacHOCTU Nponyck
PaboTtHnka KomnaHum mnm

4.2.6.1. In case Employee doesn’t have access to
personal transport the Employee must:

e Order a taxi in accordance with Company
Policy;

e Use of taxi service for home-office-home
route, headcount is restricted to 2 people
(Employee + driver) at the time;

e Use medical face mask and gloves
distributed by Company’s security officer
and/or by supervisor/ shift supervisor;

¢ Sit on the backseat as far from the driver as
possible, with the mask and gloves on
before boarding the taxi;

e Sanitize hands after arriving at the
destination.

4.2.7. Arriving at Company’s premises and entry
through security control points is performed strictly in
accordance with Company’s statutory document
regarding security control within Company premises.

To counter the spread of a new coronavirus infection
(COVID-19) and other infections in a pandemic
arriving at Company’s premises and entry through
security control points is supplemented with the
following sanitary restrictions, namely:

e Employee upon arriving at the security
control point will be subjected to
thermometric control (temperature check)
and will present the Employee ID card or
identification document;




OOKYMEHT Y0CTOBEPSAOLLMIA
JNINYHOCTb;

B MNogpaspeneHun,
pacnonoxeHHoM B CaHKT-
Metepbypre, No pesynbTatam
cBepkn PO PaboTHuKa ¢
pacnopsauTenbHbIMA
nokymeHTamu Komnanunm
COTPYOHUK OXpaHbl Npocut
PaboTHuKa oononHUTENbHO
3amnoNIHUTb aHKETY O COCTOAHUMN
300poBbA. AHKETa XpaHUTbCA B
TeueHune 30 kaneHgapHbIX AHEN
C MOMeHTa noceleHus. K
OaHHbIM aHKETbI MPUMEHSAIOTCS
BCE YCTaHOBMEHHbIE MEPbI MO
3allmTe NepcoHanbHbIX
OaHHbIX.

B cnyyae BbIsIBNeHUs1 NpM3HaKoB
3aboneBaHus unu pucka
KOHTakTa C  3aboneBlumMu,
npoussoauTcs
OONONHUTENbHbIN KOHTPOIb
TemMmnepaTtypbl U OCMOTP Bpa4yoMm
no pgonycka PaboTHuka Ha
TeppuToputo KomnaHuu;
Hoctyn PaboTHWNKOB €
npuaHakamn OPBU nnn
KOHTaKTMpPOBaBLUNX C
3aboneswmnmm COVID-19
3anpeLleH;

Mocne BbINOMNHEHMS
npeapiayLmnx 0encTBui
NPOV3BOANTCH UHCTPYKTaXx Mo
BbISIBNIEHNIO CUMMTOMOB HOBOW
KOpPOHaBNPYCHOWN MH(peKLn
COVID-19, nHcTpyKTax no
006paboTKe pyK, MHCTPYKTax no
NPaBUIbHOMY HOLLEHUIO 1
NCMOoSib30BaHMIO0 MeULIMHCKOWN
Macku, Bblaaya MeamUMHCKNX
MacoK Ha BeCb nepuog,
npebbiBaHUS Ha 3aBoje B
TeKyLu AeHb n3 pacyeTta 1
Macka / 2 yaca;

Mocne atoro PaboTHMK
JOrnycKaeTcs K mpoxoay vepes
TYPHUKET;

Mepen npoxogom yepes
TYpHUKET PaboTHWMK TLlaTensHo
nposoanT 06paboTKy pyk C
NCMNosIb30BaHMEM CTaLMOHaPHO
YCTaHOBSIEHHOIO NocTa ¢
aHTUCENTUYECKUM PacTBOPOM;

Additionally in the Unit located in
St.Petersburg, upon reconciliation of
Employee ID with Company’s executive
directives security will ask Employee to fill in
a health questionnaire. The questionnaire
will be kept for 30 calendar days after entry.
All personal data security regulations apply
to the questionnaire.

In case of any symptoms or infection contact
confirmation, additional thermometric
control and medical checkup is performed
before entry access granting.

Access for Employees with cold/ influensa
symptoms or in contact with COVID 19
infection is prohibited;

Upon before mentioned procedures
completion the new coronavirus infection
(COVID-19) symptoms identification
instructions, hand sanitizing instructions,
medical mask wear and usage instructions,
medical mask distribution for the work shift
duration assuming 1 mask/ 2 hours are
performed;

Upon completion, Employee is granted
access to turn gate entry;

Before turn gate access is granted,
Employee must thoroughly sanitize hands
using the fixed hand sanitation post.




MNpaBuna, ykasaHHble Bblwe (M.4.2.7.), Takxe
pacnpocTpaHAlTCA Ha BCeX nocetutenemn
KomnaHuw.

B cnyyae ecnu B npouecce MeAMLIMHCKOrO
ocmoTpa y PaboTHuka BbifBNEHbI CUMMTOMbI
OPBW (COVID 19) PaboTHuk 065a3aH:

e COOOLWMTb CBOEMY
pyKOBOAUTENHO 06 N3MEHEHUM
COCTOSIHUS 3[10POBbS;

e CTpOro BbINOSHUTL YKa3aHusi
Bpava.

42.8. Tlepep Havyanom paboyero pAHsA B
noapasfeneHvumn, pacrnonoxXeHHom B I.CaHKT-
Metepbypre, HenocpeaCTBEHHO Ha paboyem
mecTe (bpuragHas 30Ha oTAbIXxa) pyKOBOAUTENb
WM Ha3HayeHHbln u3 uucna PaboTHukoB
CTapwun CcMeHbl obecrneumBaeT M JIMYHO
nposoauT cnepywowme MeponpuaTus,
HanpaeneHHble Ha BbisBneHne OPBU (COVID-
19), a uMeHHo:

e exe[OHeBHbI YTPeHHWI (nepeq,
Ha4yanoM CMeHbI) BU3YyasnbHbIN
OCMOTP 1 onpoc PaboTHUKOB Ha
npegMeT HanuMuns CUMNTOMOB
OPBU (COVID-19);

e  U3MepeHune TemnepaTypbl
PaboTtHukoB KomnaHuu nepen,
Hayanom paboTbl (Npu
Temnepatype 37.0°C n Bbilue,
nnbo nNpu Apyrmx ABHbIX
npusHakax OPBU, PaboTHuk
DONXeH 6bITb
He3amMeIMTENbHO OTCTPaHEH
OT paboTbl M HaNpaBJieH K
MEAMLMHCKOMY paboTHUKY);

e  perucrpauus pesynbTaToB
n3MepeHni TemnepaTypbl
npoBoauThb B «KypHane
pervcTpauum TemnepaTypbl
PaboTHUKOBY;

e MpoOBepKa Hanuuusay
PaboTHMKOB 3anaca
MeAMLIMHCKMX MacoK M3 pacyeTta
1macka / 2 vaca;

e MpoBepKa NpaBUIIbHOCTU
NCrMosnb30BaHNUs MeANLIMHCKMX
MacoK, a TaKxe NepuoanyHOCTb
NX 3aMeHbl COrfnacHo
cTaHgapTy.

B NMoppasgeneHnsx, pacnofnoXeHHbIX B
MockoBckon obnactu u r.Hosocmbupck,
MEpPONpUATUSA, HarnpaBfeHHbIE Ha BbIABIEHNE
HOBOW KOpOHaBupycHomn uHdpekummn COVID-19,
aHasorMyHbl U NPoOXogAT COrnacHo
yCTaHOBIEHHOMY B AaHHbIX [MogpasaeneHmax
nopsaaky.

The abovementioned rules (p.4.2.7.) are obligatory
also for all Company’s guests.

In case during medical checkup symptoms of cold/
influensa (COVID 19) have been confirmed,
Employee must:

e Contact supervisor and inform of health
conditions change;

e  Strictly follow the doctor's instructions.

4.2.8. In the Unit located in St.Petersburg before
starting the workday, person in charge from the
supervising shift on the workplace (shift break area)
performs and personally oversees the following
inspections in order to identify cold/ influensa
(COVID-19), namely:

e Daily morning (before shift start) visual
inspection and Employee inquiry to identify
cold/ influensa (COVID 19) symptoms;

e Thermometric check for  Company
Employees (upon identifying temperature of
37.0°C or higher, or any other visible
symptoms of cold/ influensa, the Employee
must be suspended from work immediately);

e Thermometric check results are to be stated
in “‘Employees Thermometric Register”;

e Check Employees medical face mask
supply assuming 1 mask/ 2 hours;

¢ Medical face mask usage inspection, as well
as regular change in according to standard.

In the Units located in Moscow region and in
Novosibirsk all measures directed to identify a new
coronavirus infection (COVID-19) are similar to the
measures in St.Petersburg Unit and implemented in
accordance with rules of these Units.




[losmopHoe ucnonb308aHue 00HOPa308bIX

Disposable medical face mask reusing as well as

MacoK, @ makxxe UCroib308aHUe yenaXXHeHHbIX
mMacok He Ooryckaemcsi!

429. B npouecce BbIMONHEHUA paboTbl
HeoOxoouMmo  cobnopgatb Bce  MONUTUKW,
npoueaypbl, CTaHAapTbl WM WHCTPYKUMM MO

OxpaHe Tpyoa OEWCTBYHOLLME Ha TeppuTopuu
KomnaHuu, a Takxe cnegyiwoume
[ONONHUTENbHbIE NpaBuna, HanpaBneHHble Ha
NpoTUBOLENCTBUE pacnpocTpaHeHus Ha
Tepputopun pacnonoxeHus [logpasneneHun
KomMnaHun HOBOW KOpOHaBWpPYCHOW WHGEeKLUn
COVID-19, a nmeHHo:

e 0obOpabatbiBaTb pyku
aHTUCENTUKOM He pexe 1 pasa
B Yac, UCMOMb3ys CTaLMOHAPHO
YCTaHOBJIEHHbIE ANCMEHCEpDI C
AHTMCENTUYECKMM PacTBOPOM;

e MaKcumarsnbHo usberaTb
NPUKOCHOBEHWUIA CBOMMW pyKamu
nvua (poT, Hoc, rnasa);

e B CIlyyae KaLunsl Uim YnxaHus
ncrnonb3oBaTb candeTky unm
Crnb nokTs;

e  1CMNONb30BaTb
aHTMCENTUYECKME CPEACTBA
nepep Ucnosib3oBaHMEM
TenedoHa unu pauuu;

e MpPUHMMATb NULLY TONbKO B
cneumanbHO OTBEAEHHbIX
MecTax;

e MaKcumanbHo nsberatb
U3NYECKNX KOHTAKTOB M
NPVUKOCHOBEHUI MeXay
PaboTHukamm (Hanpumep -
pykonoxaTtund u T.n)

e cobniogatb AUCTAHLMIO HE
mMeHee 1,5 meTpa oo
onuxaniero PaboTHuKa;

4.29.1. B cnyyae ecnu  BbINOMHUTL
BblLLENEPEeYNCNEHHbIe TpeboBaHus He
npeacraBnseTcs BO3MOXHbIM PaboTHUK 0653aH:

e  OCTaHOBWTb BbINOMTHEHME MOPYYEHHOMN
paboTbi;

e  COOOLWMTbL CBOEMY pykoBOgUTENIO /
CTapLueMy CMeHbl;

e  BbINOMHATb YKa3aHua pykosoautens /
CTapLlero CMeHbl, eCnu 310 He
npoTnBopeynT TpeboBaHNAM HOpM
OxpaHbl TpyAa v AeNCTBYHOLLUM
HOpPMaTMBHbIM JOKYMEHTaM
®epepanbHOn cnyx6bl N0 HAaA30py B
cchepe 3aWmnThl NpaB NoTpebuTenen n
6narononyuuns yenoseka
(PocnoTtpebHag3op).

usage of moist masks is strictly prohibited!

4.2.9. It is necessary to comply to all Company’s
policies, procedures, standards, Safety Instructions,
as well as to the following rules implemented to
counter the spread of a new coronavirus infection
(COVID-19) on the Company Units premises,
namely:

o disinfect hands at least 1 time per hour using
the fixed hand sanitation post;

e avoid touching your face (mouth, nose,
eyes);

e coughing or sneezing into a tissue or the
crook of your elbow

¢ disinfect your phone or radio set before use;

e taking food only in special areas;

e avoid physical contact with other Employees
(handshake, etc.);

¢ follow the social distancing of at least 1,5 m.

4.2.9.1. In case the above mentioned restrictions
compliance is not possible the Employee must:

e stop current work;

e contact manager / shift supervisor;

e comply with manager’s / shift supervisor’'s

instructions as long as it correlates with
normative documents enforced by Federal

Service for Surveillance on Consumer
Rights Protection and Wellbeing
(Rospotrebnadzor).




4.2.9.2. B cnyyae ecnv PaboTHMK noyyBCTBOBAN
HegomMoraHme B npouecce pabotbl, PaboTHuMK
U1 ero pykoBoauTenb 0643aHbl:

e COOOLMTb CBOEMY PYKOBOOUTESO UNN B
MeaNLMHCKUIA NYHKT KomnaHun/
MeLMLMHCKOMY paboTHMKY 06
N3MEHEHNN B COCTOSAHUM 30,0POBbS;

e 0OpaTuTbCH 3a MOMOLLbIO B
MeAWLIMHCKMI NYHKT KoMnaHuu;

e  CTPOro BbIMNOMHUTb BCE YKa3aHus Bpaya;

4.2.10 No okoH4YaHuM paboT PaboTHMK 06a3aH:

e HaBecTu Ha paboyem MecTe NopPsA0K
(4S);

e  COOOLWMTb pyKOBOAUTENO 06 OKOHYaHNM
paboT 1 OTKIOHEHUAX, CIYYMBLUMXCS B
XO[le VX BbIMOSIHEHUS;

e ybeanTbcA B HaMM4Mn HeobXxoaAMMOro
KofiMyecTBa MeaULIMHCKUX Macok,
[O0CTaTOYHOrO AN UCNOMb30BaHUs
COrnacHo HacTosLeMy cTaHgapTy npu
crnefoBaHuK OT MecTa paboTbl K MecTy
NpOXMBaHWA, a Takxe ons
1CMnonb30BaHUA B npouecce
crnegoBaHus K MecTy paboThbl B
cnegyowmii pabounin oeHb CornacHo
Mpukaszy unu rparky CMEHHOCTH.

4211. B npouecce cnegoBaHus K MeCTy
XuTtenbctBa PaboTHWK 06a3aH BbINOMHATL Te Xe
Mepbl MpPefoCTOPOXHOCTM Kak M B mpouecce
cnegosaHua Ha paboty (n.4.2.6.1.).

4212. B KomnaHuuM npepycMOTpeH 3arnac
HeOoOX0AMMbBIX pacXoOHbIX MaTepuarnos,
aHTUCENTUYECKNX cpencts " cpencts
NMHAMBUOYANbHON 3aWmThl (O4HOPa30BbIe
nepyaTtku, OLHOPAa30Bble Macku, U np.) AnAa
obecneyeHnss yCTaHOBJIEHHOrO CaHUTapHOro U
rMrMeHNYECKoro pexuma onpeneneHHoro
HOPMaTMBHLIMW aKTaMu WU pacrnopaXeHUAMM
PocnotpebHap3opa Ha Tepputopum
pacnonoxeHus lNogpasneneHnin KomnaHum.

4213. Paboune MecTa (KOHTpOSIbHO-
NPOMYyCKHOW MYHKT, peceniwH, 6ydeTt u 1.4), Ha
KOTOpbIX MPONCXOJAT 6NN3KMEe KOHTaKThI (bnnxe
2 wmeTpoB) c¢ PaboTHukamu/ nocetTutensamu,
OCHallleHbl YCTpONCTBaMU, NPefOXpaHALLUMM
PaboTHMKOB OT NPAMON KanenbHON MHAdEeKLUMK, a
WMEHHO 3alMTHbIMW 3KpaHamun. B cnyyae
HEBO3MOXHOCTM YCTaHOBKM TaKMX 3KPaHOB
PaboTHWUKK / noceTuTenn ob6a3aHbl UCNOMNb30BaTh
CW3 (mackn/ o4kn 1 mackn/ pecnnpaTopbl).

4.2.14. Ha tepputopnn KoMmnaHum gns rapaHtmm
pe3ynbTaTa MosIHOro MeXaHW4eckoro yaaneHus
3arpAsHeHnn U MUKpPodnopbl C  KOXWM pyK
NPUMEHAETCA CNEAYOLWNA METOL, @ UMEHHO:

PYKV MOIOT TEMSON NMPOTOYHOW BOAOM C MbISIOM B

4.2.9.2. In case the Employee started feeling il
during work, the Employee or the supervisor must:

e Contact supervisor or Company’s Medical
checkpoint/ doctor and inform them of health
conditions change;

e Contact Company’s Medical checkpoint/
doctor for assistance;
e  Strictly follow the doctor's instructions.

2.10. Upon work completion the Employee must:

e establish order on working place (4S);

e contact your supervisor and inform about
end of work as well as any aberrations
during work;

e Confirm the medical face mask supply
sufficiency by the Standard for commute
home and commute to work during next
working day in accordance with Order or
shift schedule.

4211. During commute home Employee must
comply to the same regulations as during commute
to work (a. 4.2.6.1.).

4212. Company has an operating supply,
antiseptic, and necessary items required for
personal health safety (disposable gloves,

respirators, etc.) to ensure compliance to set
sanitary and hygiene norms enforced by normative

acts and orders of Rospotrebnadzor on the
Company Units premises.
4213. Workplaces (security control points,

Reception area, café, etc.) where close (less than 2
m) contact with Employees / guests is most likely to
happen are equipped with protection screens in
order to safeguard Employees from direct respiratory
infection. In case the installation of such screens is
not possible Employees/guests must use PPE (face
masks/glasses and face masks/respirators).

4.2.14. In order to ensure full mechanical removal of
contamination and microflora from hands the
following method will be utilized:

Hands are washed with warm current water for the
duration of 1-2 min, paying special attention to




TedyeHne 1-2 MuHyT, obpaliasd BHUMaHue Ha
OKOJIOHOITEBLIE MPOCTpaHCcTBa. Mcnonb3yoTca
copTa Mbila C BbICOKOW neHoobpa3syioLlen
CcnocobHoCTLHO. [locne Yero pyku ononackMeakT
BOAON ONS ypaneHus mbina u obpabaTtbiBaloT
aHTUCENTUYECKMWU CPELCTBAMU MPU MOMOLLM
OMCMNEHCEPOB/[03aTOPOB, MU UCMOMNb3YHOT
uHgmBupyanoHble emkoctn (30-50 wmn) c
aHTMCENTMKOM.

4.2.15. Bcs ogHopa3oBas NpoayKums:

e TEexXHOoJlorm4yeckada ogexaa:
o MeanUMHCKME MacCKu:
o nep4yaTtkm n T1.4.

B KOHLIE CMEHbI YTUITM3NPYIOTCS B CneumarnbHble
€MKOCTU U yaansitoTca M3 Npov3BOACTBEHHBIX U
OOMCHBIX MOMELLEHU Haanexawum obpasom
cornacHo rpadKy BbIBO3a OTXOAOB.
3anpeLyeHo MOBTOPHOE NCnonb3oBaHue
O[HOPa30BOW  TEXHOJIOTMYECKON  Oofexabl,
MELMLMHCKMX MacokK, Nep4yaTok 1 T.4,

Mocne yTtunusauuu PaboTHuk 069a3aH
TWAaTenbHO BbIMbITb PykM U obpabotatb MX
AHTMCENTMKOM.

5. CaHuTapHas obpaboTka nomeLLueHUn

5.1. Tlpodwunaktuyeckas pe3vHdeKumMss B
KomnaHuu npoBoANTCA HA CUCTEMHON OCHOBE U1
BKJTHOYAET B cebs Mepbl JIMYHOW IMIMeHbl, YacToe
MbITbE PYK C MbISTOM Ui 06paboTKy MX KOXHbIMM
aHTMcenTuKamu, [LOe3nHpEeKUMo CTONoBON W
KYXOHHOW nocyael, npoBeTpuBaHue "
obezzapaxuBaHue BO3ayXxa, nposeneHne
BMaXHOW yOOPKM MOMELLLEHWI C UCMOMb30BaHNEM
Oe3nHUUMpyroLWLnX cpeacTs.

5.2. B TlonpaspeneHuu,
r.CaHkT-lNeTepbypr Npou3BOAUTCS
nposeTpmMBaHme paboymx MOMELEHNA Ha
perynspHon ocHoBe (kKaxpable 2 4aca). Takxe
nomelleHusi, rge  MOryT  OLHOBPEMEHHO
HaxoouTbCA Heckonbko PaboTHukoB (oduc,
OpuragHble 30HbI OTAbIXa, CTOSIOBbLIE U Opyrue)
obopyaoBaHbl YyCTpPOWNCTBaMu ans
obe33apaxuBaHus Bo3ayxa.

HaxopdawemMmca B

5.3. Oe3unHdekuma npoBoautbcsi PaboTHMKaMM
KomnaHum unm NpVBReYeHHbIMM
crneunanu3npoBaHHbIMU OpraHn3aLnsaMu.
O6e33apaxuBaHnio NOANEXaT BCe MOBEPXHOCTH,
o6opynoBaHme 1 MHBEHTapb NPOV3BOACTBEHHbIX
nomeLLeHnn, 06efeHHbIX 3a0B, CaHy3I0B.

Mpn 06paboTke MNOBEpPXHOCTEN NPUMEHSIETCH
cnocob opoLlueHus.

Bo3gyx B oTcyTCcTBME  noden  MOXeT
obpabaTtbiBaTbCA C UCMOMb30BaHUEM OTKPbITbIX
nepeHOCHbIX yNbTpaduroneToBbix obnyyarenen,
aspo3onen Ae3nHMULMPYIOLLMX CPEACTB.

periungual spaces using soap with high foaming
capacity. After that hands are rinsed to wash off soap
residue and sanitized with antiseptic from
dispensers/batch containers, or using personal
batches (30-50 ml) of sanitizer.

4.2.15. All disposable items:

. Workwear;
. Medical face masks;
. Gloves, etc.

is disposed of at the end of the work shift into the
special containers and extracted from the production
and office buildings in accordance with regulations
and waste disposal schedule.

Reusing of disposable workwear,
facemasks, gloves, etc. is strictly prohibited.
After disposing Employee must thoroughly wash and
sanitize hands.

medical

5. Workspace Sanitary Treatment

5.1. Preventive disinfection on Company premises is
systematically performed and includes personal
hygiene restrictions, frequent hand washing or skin
sanitation, antiseptic treatment of Canteen and
kitchen utensils, airing and air disinfection, wet
cleaning with anticeptics.

5.2. In the Unit located in St.Petersburg the airing is
regularly performed (every 2 hours). Also all
locations where at the same time several Employees
reside (office, shift break areas, canteen, etc.) are
equipped with air disinfection systems.

5.3. Disinfection is performed by Company
Employees or by brought in licensed companies. All
surfaces, equipment and appliances of production
areas, canteen and toilet facilities are subjected to
disinfection.

The surfaces are sanitized by irrigation method.
Air in the absence of people can be treated using

open, portable ultraviolet irradiators, disinfectant
aerosols.




5.4. MNepen Hayanom paGoTbl, @ TaKxe BO BpeMsl
pernaMmeHTHbIX nepepbIBOB npoBoaMTCA
BrnaxHasi yoopka NoMeLLeHNin C NpUMEHEHUEM
Oe3HMUUMPYIOLMX CPeaCTB.

5.5. Y6opka nomMeLleHnin NPOBOSUTCA HE pexe 2
pa3 B CMeHY, a Takxe nepes Havyanom 1 B KOHLe
paboTbl C UICNONb30BaHNEM AE3MH(ULMNPYIOLLIMX
cpeactB. Ocoboe  BHUMaHue  ygenseTcs
[e3uHdEKUMM ABEPHbIX pyYek, BbiKIoHaTenen,
MOpYy4YHeN, Mepus, KOHTaKTHbIX MOBEPXHOCTEN
(cTonoB u cTynbeB PaboTHUKOB, OPrTEXHUKN),
mMectam oOLllero mnofnb30BaHWA - BXOAHble
rpynnbl, nNndTbl, KOMHATbl NpuemMa vy,
oTAblxa, CaHy3nbl.

5.6. O6paboTka MOBEPXHOCTEN MNPOBOAMTCA
cnocobomM npoTUPaHUA BETOLUbI0, CMOYEHHOM
Oe3VHMUMPYIOLLMM pacTBOPOM, UK CNoco6om
OpoLLEHUS nyTem pacnblneHns
Le3uHMUMPYIOLLLEro pacTBopa.

5.7. Ansa pe3nHgekummn ncnonb3yTca cpeacTsa
U3 pasfnUyHbIX XUMUYECKUX FPYNM, @ UMEHHO:

e  XJIOpaKTUBHblE

e  KUCNOpPOAAKTUBHbIE

e  YyeTBepTMYHble aMMOHUEBbLIE
coeivHeHNA

e  TpeTUYHblE aMUHbI

e  MOJIMMEPHbIE NPOU3BOAHbLIE N'YaHWaMHa

e  CMMPTbI (B KAYECTBE KOXHbIX
aHTUCENTMKOB U AE3MHDULMPYIOLLUX
cpeacTs ans 06paboTku HebonbLINX Mo
nnouwiaan noBepxHocTen —
N30MpPONUIOBbLIA CIUPT B KOHLIEHTPALIMK
He meHee 70% no macce, 3TUNOBbIN
CNUPT B KOHLEHTPALMK
He meHee 70% no macce), n gpyrve.

Cop.epxaHMe ‘D,e|7ICTByIOLL|,VIX BelweCTB yKa3aHO B
|/|HCprKL|,I/IF|X Nno NpUMEHEHUI0.

5.8. Tlocne 3aKcnosvumMm [Ee3MHMULMPYIOLLMIA
pacTBOp CMbIBalT YACTOM BOAOW, MpOTUpatoT
cyxoun BETOLLbIO c nocneayoLumm
NpoBEeTpMBaHMEM [0 MWCYE3HOBEHWsI 3anaxa
he3uHeKTaHTa.

5.9. Bosgyx B npucytctBum PaboTHMKOB
obpabatbiBaeTc C NCMONb30BaHUEM
TEXHONOMMM M 060pPYyOBaHUSA, pa3peLUeHHbIX K
NPYMEHEHUIO B YCTaHOBMEHHOM TMOPSAKe, Ha
OCHOBE UCMOMNb30BaHNA YNbTPaduoneToBoro
N3nyyeHus.

5.10. Bosmyx B otcytctBMe PaboTHuKOB
pekoMeHayeTcA obpabatbiBaTb c
ncrnonb3oBaHneM 6akTepuumaHbix obnyyatenemn
1 (Mnn) Apyrux yCTpoucTs Ana obe3zapaxmBaHus
BO3yxa v (Mnun) NOBEpXHOCTEN.

5.4. Before work starts, as well as during regulated
breaks the wet cleaning with antiseptics is
performed.

5.5. The premises cleaning using antiseptics is
performed at least 2 times per shift, as well as before
work starts and after completion. Special attention is
paid to door handles, light switches, handles, all
contact surfaces (Employees tables and chairs,
office appliances), public spaces - exits and
entrances, elevators, kitchenettes and canteens,
break rooms, toilet facilities.

5.6. Surfaces are cleaned with wiping cloth, moisten
with disinfectant, or by irrigation an antiseptic
solution.

5.7. Different chemical groups of antiseptics are
used for disinfection:

Activechloride;

Ozone;

Quaternary ammonium compound;

Tertiary amine;

Polymeric aminoethanamidine derivatives;
Alcohols (as skin antiseptics and small
surfaces disinfectants - 70% isopropyl
alcohol, 70% ethanol), etc.

Active ingredient content is marked in Application
Instructions.

5.8. After exposure the disinfectant is washed off with
clean water, wiped with dry wiping cloth and aired
until disinfectant flavor fading.

5.9. When Employees are present the air is
disinfected with permitted methods and equipment
approved by regulations, based on ultraviolet
radiation usage.

5.10. When Employees are absent the air is
disinfected with bactericidal irradiator and (or) other
equipment for air sanification and (or) surfaces.




5.11. Bce Bupgpl paboT ¢ Ae3nHUUMpYOLWUMM
cpeacTesamm BbIMOSTHAKOTCA BO
BMaroHenpoH1LaeMblx nepyaTkax ogHOpa30BbIX
WM MHOFOKPAaTHOrO NPUMEHEHMUS.

Mpu npoBeAeHnn 3aKMo4MTENBHON
Oe3nHMEKLMM CnocoboM OpoLLEHNSA UCTOSb3YIOT
cpeactBa  mHAmMBuMAyanbHow 3awmtbl  (CU3)
ykasaHHble B [lacnopte 6e3onacHOCTM Ha
BELLEeCTBO.

512. [Ona YHUYTOXEHUS MUKPOOPraHM3MoB
HeobxooMmo cobnoaatb BpeMsi 9KCMo3uumm u
KOHLIEHTpaUuto pabouero pacTBopa
Oe3VHMUMpYIoLLLEro CpefcTBa B COOTBETCTBUN C
UHCTpykumen. [pu HeobxogumocTn, nocne
06paboTKM NOBEPXHOCTb MPOMbIBAOT BOAOW U
BbICYLLMBALIOT C MOMOLLIbIO BYMaXHbIX MOSIOTEHELL,

5.13. OTtxopgpl Npon3BOACTBA U MYyCOpP AOSXHbl
cobupaTtbCA B creumanbHble KOHTEWHEpbl C
NMPMBOOHOW  KPbIWKOW C  ydaneHuem  u3
MOMeLLEHUss He pexe OAHOro pasa B CMEHy.
PakoBuWHbI ANA MbITb PYK, CAaHUTapHbIE Y3Mbl U
KOHTEWHepbl ANA Mycopa MOIOT, YUCTAT U
Oe3VHUUNPYIOT eXeaHEeBHO.

514. [Oe3uHduumpyowme cpenctsa AOMXKHbI
XpaHUTCA B YMNaKoBKax W3roTOBUTENs, MMOTHO
3aKpbITbiIMW B CneuuanbHO OTBEAEHHOM CYXOM,
npoxnagHom " 3aTEMHEHHOM MecTe,
HeJOCTYMHOM AN MOCTOPOHHUX.

5.15. Mpuem KOppecnoHAaeHunn
ocyLlecTBrseTcq B COOTBETCTBUU c
HOpMaTUBHbLIMMU npaBsoBbIMU akTamu

depepanbHbIXx cnyxb no Haasopy B cdepe
3awuTbl NpaB notpebutenen u Gnaronony4yus
yenoBeka (PocnoTpebHaazopa), Ha TeppuTopuK
Oencreus KOTOPbIX pacnonoXeHsbl
MopgpasgeneHua KomnaHum.

6. OpraHusauus nuTaHus

6.1. B cTonoBbIX, B MeCTax Asfsi NPUHATUS MULLN,
JomnxeH ObITb BBefeH cTporun rpacduk, 6e3
nepeceyeHnsa pasHbiX OTAEnoB/ LExXoB, C
BO3MOXHOCTbIO paccagkum PaboTHMKOB Takum
obpa3om, UTo Obl Mexay cuasawmmu 6bino He
mMeHee 1,5 m.

6.2. He ponyckaetcs ncnonb3oBaHne NocyAbl C
TpewmHamMmn, CcKomamu, OTOUTBIMM  Kpasmu,
nedopMUpoBaHHOKN, C NOBPEXAEHHOM 3IMarblo.

6.3. MexaHuyeckada Movika nocygbl B
crneumanu3vpoBaHHbIX  MOEYHbIX  MalluuHax,
Npou3BOAMNTCA B COOTBETCTBUM C MHCTPYKLMSAMU
Mo ux aKcnnyaTaumu.

6.4. MbITbe CTONOBOW NOCY bl Py4YHbIM CNIOCOGOM
JOJTXHO NMPOU3BOAUTLCSH B CMEAYIOLLEM
nopsiaKe:

5.11. All kinds of work with antiseptics are performed
in disposable or reusable water-resistant gloves.
When performing the conclusive irrigation
disinfection personal protective equipment (PPE)
stated in Materials Safety Data Sheet is to be used.

512. In order to annihilate the microbes the
disinfectant process solution and exposure time
must be kept in accordance with the manual. If
necessary, after treatment surface can be washed
with water and dried with paper towels.

513. Production waste and garbage must be
collected in special bins with power-operated lid with
disposal at least once in work shift.

Sinks for handwashing, lavatories, garbage bins are
cleaned and disinfected daily.

5.14. Disinfectants are kept in factory package,
closed tightly in a designated restricted dry dark cool
areas.

5.15. Mail receiving is performed in accordance with
normative legal decrees from Federal Service for
Surveillance on Consumer Rights Protection and
Wellbeing (Rospotrebnadzor) for Company Units
premises.

6. Catering Service

6.1. Canteens, places designated for taking of food
must have strict access schedule without
overlapping in different departments/ workshops with
placements for Employees with 1.5 m between the
seated.

6.2. Usage of kitchen utensils with splitting, chipping,
damaged enamel or misshaped is strictly prohibited.

6.3. Mechanical dishwashing of kitchen utensils with
purpose-made dishwasher is performed in
accordance with the manual.

6.4. Manual dishwashing must be performed in the
following order:




e  MEeXaHWYeCKOe yaaneHne OCcTaTkoB
nuLwy;

e  MbITbe B BoAe ¢ A06aBNeHMeM MOIOLLIMX
CPeACTB B NepPBON CEKLNN BaHHbI;

e  MbITbe BO BTOPOM CEKLMU BaHHbI B BOAE
¢ Temnepatypoin He Huxe 40 °C u
nobaBrneHneM MOKLIUX CPEACTB B
KONMMYecTBe, B IBa pa3a MEHbLUEM, YEM
B MEPBON CEKLMM BaHHbI;

e ororackvMBaHue nocyapl B
METaNINYECKON CETKE C pyYKamm B
TPETbEN CEKLMN BaHHbI ropsyen
NPOTOYHOW BOAOW C TEMMNEpaTypor He
Huxe 65 °C ¢ noMoLLbio TMOKOro LwnaHra
C AyleBOW Hacaakou,;

e 0bpaboTka Bcel CTOI0BOM NOcyabl U
nNpubopoB AE3NHMLMPYIOLLMMU
cpeacTBaMu B COOTBETCTBUM C
WHCTPYKLUMUSIMW MO NX MPUMEHEHNIO;

e ororackvMBaHue nocyapl B
METaNINYECKON CETKE C pyYKamm B
TPETbEN CEKLMN BaHHbI MPOTOYHOMN
BO/I0W C MOMOLLLbIO TMOKOTO LunaHra ¢
OyLieBon HacagKowu;

e MpOCyLUMBaHWE NoCcyapbl Ha pelieTyaTbIX
nonkax, crennaxax.

7. Anroputm gerMcTBUM B crlyyae nogo3peHus
3aboneBaHuA HOBOWM KOPOHaBUpPYCHOMN
mHdekuymen COVID-19

7.1. C uemnbild NOArOTOBKA K BHELUTATHbIM
(3KCTpEHHbIM)  cuTyauuam, Bce PaboTHUKM
KomnaHmm p[onxHbl ObiTb O3HAKOMSEHbI CO
CXeMOW  MapuwpyTu3auum  naupeHtoB  (OT
opraHusauuu) ¢ cumntomamm OPBU  u
BHEOOSNIBHUYHON MHEBMOHMEN B MELMLMHCKMNE
opraHv3aLmu, OCyLLEeCTBRALWMNE MELULMHCKYHO
MOMOLLb B CTauMoHapHbIX yCNoBusX,
onpeferneHHble AnA  AaHHOrO  KOHTMHIEHTa
NauMeHTOB, C Ha3HA4YEHNEM OTBETCTBEHHbIX JTULL,

7.2. PabOTHUK, Y KOTOPOro UMEKTCA NOS03PEHNS
3aboneBaHus HOBOM KOpOHaBMpPYCHOM
nHdpekumen COVID-19, nobbiM  AOCTYNHbIM
obpa3omM u3BeLlaeT CBOEro pykoBoauTens o
CBOEM COCTOSIHUM 3[0POBbS.

7.3. PykoBoguTenb unu paboTHUK MEONLIMHCKOrO
LueHTpa KomMnaHum nnm HEeNnocpeacTBEHHO cam
PaboTHuk KomnaHuu npu nosiBNeHnun
noao3peHus 3aboneBaHus HOBOW
KOpOHaBUpPYCHOM WHeKuuen COVID-19,
HanpaBnseT BbI30B B CMeLVanM3vpoBaHHYH
Bble3gHyl0 Opuragy CKOponW  MeAWLMHCKON
MOMOLLY 1 COAENCTBYET HaNpaBneHNIO NauyeHTa
B MEAMVLMHCKYI OpraHu3aumio, OKasbiBatoLLyH
MEOMLMHCKY0 MOMOWb B  CTauUMOHApHbIX
YCIOBUSAX.

7.4. Heobxoammo mcnonb3oBaTtb bakTepuupuaHble

¢ Mechanical removal of leftovers;

e Washing in water with cleaning agents in
first section sink;

e Washing in water at 40°C temperature with
half the cleaning agents in second section
sink;

e Utensils rinsing using gauze with handles
with hot current water of 65 °C using
shower head on a flexible hose;

e All utensils disinfection in accordance with
antiseptics instructions;

e Utensils rinsing using gauze with handles
with current water in third section sink using
shower head on a flexible hose;

e Drying utensils on grids, stacks.

7. Plan of Action in Case of Suspected Case of
New Coronavirus Infection (COVID-19)

7.1. In order to prepare for off-nominal (emergency)
situation all Company Employees must be familiar
with routing plan (from organization) of patients
with cold/ influensa symptoms, as well as cases of
pneumonia not requiring hospitalization to medical
facilities performing in hospital settings set for
appropriate patient category, with appointing
person in charge.

7.2. Employee with a suspected case of new
coronavirus infection (COVID-19) must inform the
supervisor about his health state in any available
way.

7.3. Supervisor, Company Medical checkpoint
employee or Employee personally after suspecting
a case of new coronavirus infection (COVID-19)
must inform the special division of Emergency First
Response and support transportation of the patient
to the medical organization performing in hospital
setting.

7.4. Usage of bactericidal irradiator or other




obnyyatenu wnuM Apyrue  yCTpoucTBa  AnA
obe33apaxuBaHus BO3ayxa n (nnn)
NOBEPXHOCTEN ANA Ae3UH(EKLUN BO3OYLUHOW
cpenbl nomMeweHua (npu Hanuumm). B cnydae
HeobXxoAMMOCTM HYXHO obecneunTb NpoBeaeHNe
nesnHdekumm nomMeLLeHNN cunamm
cneunanm3npoBaHHOW opraHmM3auum.

8. Mpoure meponpuATUA, Heobxoaumbie Ans

obGecnevyeHus CaHUTapPHO-TMIMEeHNYeCKOMN
6e3onacHocTH
8.1. B KomnaHum obecnevyeH nepeBon Ha

ONCTaHUMOHHBIN / ypaneHHbIi pexum paboTbl
PaboTHuKoB, ube huanyeckoe npucyTcTeue He
obs3aTenbHO Ha paboyem mMecte wu (Mnu)
KOTOpble He 3a4elCTBOBaHbl HarpsAMyl B
TEXHOSOrMYecKnx npoLeccax.

8.2. Ecnu npumeHnmo, Bce paboTbl Ha
NPeanpuATMN OOSIXHbI MPOBOAMTBLCS COrfacHoO
CMeHHOMY rpadmky paboTel C  Lenbko

yMeHbLUEHUSA BOMbLUOro CKOMMEHUsS NPY BXOAE U
BbIxofe paboTHukoB. CobniogeHne coumanbHOro
ancrtaHumpoBanus 1,5 meTpa.

8.3. B cnyyae, ecnu TexHonorn4eckme npoLecchi
Nno3BonsT 00ecneuYnTb paccTosHue Mexay
PaGoTHMKaMn, pekoMeHOyeTCA HaxoauTbCA Ha
paccTosHun He MeHee 1,5 MeTpoB Mexay
NoAbMMN.

8.4. Mo BO3MOXHOCTH, UCKJTto4aeTcs
UCMOSb30BaHMe B CHYXeOHbIX MNOMELLEHUSIX
CUCTEM KOHAMLMOHUPOBAHUST U TEXHUYECKUX
CUCTEM BEHTUNALUN.

equipment for air sanitation and (or) surfaces and
aerial environment of the facility (if any). If
necessary, sanitation can be performed by a
licensed company.

8. Other Necessary Functions for Ensuring
Sanitary and Hygienic Safety

8.1. Company has transitioned to remote working
for all employees who’s physical presence on the
workplace and (or) participation in technical
processes is unnecessary.

8.2. When applicable, all work must be performed
on a shift schedule basis to minimize Employee
gatherings at entrances and exits. Compliance with
social distancing (1.5 m).

8.3. When allowable by technical processes,
ensure working distance of 1.5 m between
Employees on a workplace.

8.4. Preferably, turn off air-conditioning systems and
industrial ventilation system in the workplace
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